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Tips Before You Get Started

Make sure the beginning balance has been entered into the
month of January for the current fiscal year

Report whole dollar amounts, rounded to the nearest dollar

Report reflects ONLY money ACTUALLY received and
disbursed by the library under direction of its Board of
Trustees, except as noted in Employee Benetfits

DO NOT use an accrual method
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The Operating Fund

What gets counted? What doesn’t?

Certificates of Deposit
Existing Assets
Value of Investment Accounts

Checking Accounts

Saving Accounts
Petty Cash

Grants or other funds
guaranteed to the library but
not yet received
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From the Examples
What gets counted? What doesn’t?

Business Checking
Account #1

Business Checking
Account #2

Certificate of Deposit -
Account #3

Business Savings
Account #4

Petty Cash
Account #5

Money Market 7 Capital
Fund Account #5

Slides 10-15 if they did not print out.
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It is important to accurately reflect funding
received and disbursed by your library. Why???

Library system funding can be affected if you enter
totals into the wrong category.

Library system funding will be cut if the system fails
O- AET OAT AT AA T £ %AEAI 006 Al

272 ].(1) penalty is activated.

Any cut in library system funding would most likely
result in a cut in library services provided to our
member libraries.



What is Maintenance of Effort (MOE) and
Education Law Section 272 J.(1) Penalty?

A requirement contained in Education Law Section

272 J.(1) requiring that a specified level of local
funding support be maintained

Education Law Section 272 J.(1) states that any library

system that fails MOE will receive a 25% cut in State
Aid



Example of MOE Calculation
T | e S

Local Tax support for 2009 2007 $ 4,877,135.00 Local Tax Support minus capital exp.
2008 $ 5,500,587.00 " " "
falls below
$10,377,722.00
the average of local tax
support
divided by 2
for the past two years
$ 5,188,861.00 Average of 2 years

AND
@ 5%
the amount of the decrease $ 259,443.05

is 5% or more of that average
IF LOCAL TAX SUPPORT DECREASES BY
Education Law Section 272

J.(1) $259,443.05  OR MORE, FUNDS FOR NCLS
SERVICES WILL BE CUT 25% OR $326,667

Penalty is Activated!
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How is it calculated?

Annual Report Questions that affect MOE are: 11.1,
12.10, 12.13, 12.25, and 12.32

If local public support (minus capital expenditures) for
2009 dropped by roughly $260,000 (or reporting errors
AP0l B O] O BERAACD OF
dropped), the North Country Library System would

have been cut by approximately $327,000.



Business Checking ¢ Account #1

: Business Checking - Account #1

| Category
i E - - E I
i rears Balance

| 'County Funding
LLSA
MNICLS - SIRSI FEES

VWalmart Grant - Children"s Programming
Mational Grid

| Library Director - Salary

| Staff - Salary

Employee Benefits - Director

| Gates Grant

Improwvement Aoward from MCLS

| Library Glass Inc. - Broken Windows
| Library Ball

| Library Fines

Staples - paper and Ink

Summer Reading Program Mini-grant
Baker and Tavylor - book=s

W erizon

| E-rate refund

Transfer from Account #5

| for broken window

| Snoww Remowal

_|Janitorial Services

| Tran=sfer to Petty Cash

Ending Cash Balance
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‘Business Checking ¢ Account #2

Business Checking - Account #2 Receipts Disbursements Balance
Yearly Total Yearly Total Yearly Total
Total Total Total
Cateqory Rec'd/Spent Rec'd/Spent Rec'd/Spent
Beginning Balance
(Previous Year's Ending Balance) $ 1,800.00
Dell - Computers $ 1,500.00 % 300.00

Ending Cash Balance $ 300.00




~ Certificate of Deposit ¢ Account #3

Certificate of Deposit - Account #3

_\\

Do not report this account

Category

Beqginning Balance

/

(Previous Year's Ending Balance)

Interest

Ending Cash Balance

Receipts Disbursements Balance
Yearly Total Yearly Total Yearly Total
Total Total Total
Rec'd/Spent Rec'd/Spent Rec'd/Spent
5 10,000.00
$ 53.00 9 10,053.00
$ 10,053.00



Business Savings - Account #4

Category

Beginning Balance
(Previous Year's Ending Balance)

Interest

Ending Cash Balance 31,011.00
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Money Market - Capital Fund Account #5

Petty Cash - Account #6 Receipts Disbursements Balance
Yearly Total Yearly Total Yearly Total
Total Total Total
Category Rec'd/Spent Rec'd/Spent Rec'd/Spent

Beginning Balance

(Previous Year's Ending Balance) $ 200.00
I

Postage $ 70.00 3% 130.00

Office Supplies (Sticky Notes,

Binders) $ 7500 % 55.00

Office Supplies (Poster Board) $ 16.00 % 39.00

Transfer from Operating Fund $ 161.00 $ 200.00
Ending Cash Balance $ 200.00
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Petty Cash ¢ Account #6

Petty Cash - Account #6

Category

Beginning Balance
(Previous Year's Ending Balance)

Postage

Office Supplies (Sticky Notes,
Binders)

Office Supplies (Poster Board)
Transfer from Operating Fund

Ending Cash Balance

Receipts Disbursements Balance
Yearly Total Yearly Total Yearly Total
Total Total Total

Rec'd/Spent Rec'd/Spent Rec'd/Spent

$ 200.00
I

$ 70.00 % 130.00
$ 75.00 % 55.00
$ 16.00 $% 39.00
$ 161.00 $ 200.00
$ 200.00



Part 11 - Recelpts
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Local Public Funds (11.1 & 11.2)

Indicate whether the library receives money from

municipalities or districts (County, Town, Village, City, School,
Other, N/A)

Specify by name the municipality or district and the
corresponding dollar amount

LT Y2YASAa I NB NBOSAUSR TNRY
municipality in payment for library services, specify the
municipality or district and the corresponding dollar amount

Indicate if the public funds received were subject to a public
vote or received through a contractual agreement



1.3-11.8)

| I

ate Aid received from

Legislative Grants that are received THR

Ald received from the System
id THROUGH THE SYSTEM

Cash Grants (From the System)

Grant
ive Grant

ement Award




acy Services Grant

ation/Preservation Grant
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Federal Aid for Library Operation
(11.10-11.12)

ECTLY TO THE LIBRA
eral Aid Monies paid DIREC
om any other Federal programs a
ry operations

nal Endowment for the Arts (NEA)

nal Endowment for the Humanities (NE
te of Museum and Library Services (IM




Contracts with Public Libraries
and/or Public Library Systems in
New York State

icable to any of our




| Other Receipts (11.14-11.19)

ents received
ndations

Special/major fundraising activ
t include BOOK SALES

from Investments interest, earnings on

ents, etc. DEPOSITED INOperating Fun

ry Chargesg Photocopy fees, fines, rental fee
r fees, etc.

C E-rate, refunds, insurance recoveries, proc
ale of property or excess materials
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Budget Loans(11.21)

rincipal of all budg
d during the fiscal year

ACK prior to the end of
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Transfers (11.22-11.24)

apital Fund to be us

rom Other Funds Funds transferre
ndowment funds other than the Capit

Transfers do not HAVE TO BE document

ual Report if they are funds transferred bet

LISN} GAy3 Cdzy R ! 002d «
rence of the bookkeeper.




Balance ¢ Beginning of Fiscal
Year Ending (11.25)

MUST EQUAL

uestion 12.38 from t
BEOA2dza &
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Grand Total Receipts, B ud get
Loans, Transfers and Balance
(11 26}

MUST EQUA
Question 12.3
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Part 12-
Disbursements



Staff Expenditures (12.1-12.5)

ang Count here the A
S (i.e. total paid out for salary/\v
naid days off, state and federal taxes
prarians only

Staff¢ Count here the ACTUAL expenditures
SN adlFTF 0AYy Ot dziRenyf
ied)
)loyee Benefits ExpendituresCount here any
ement, Social Security, Unemployment insuranc
Nl YSyQa [/ 2YLISyal A2
al insurance, etc. paid out to the employees

5 7
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Collection Expenditures (12.6-12.9)

ubscriptions, govern

nic Material Record expenditur

. e-serials, databases, electronic files,

r Materialsc Record here any expendi
dio, video, DVD, and materialsin all o




Capital Expenditures from
Operating Fund (12.10-12.12)

enditures from Villag
or School District funding

Other Fundg Count here capit
nditures from fundraisers, donati
tate Aid




Operation and Maintenance of
Buildings (12.13-12.17)

undsCount here
ased from Village, Town, Co

er Fundsg Count here repairs made or e
ed with funds from fundraisers, donations, o

Disbursements for Operation and Maintena
nNgsc Gas/Lights, fuel, insurance, custodial suppli
of quarters, contracts for janitorial service, wind

g, snow removal, etc.




Miscellaneous Expenses
(12.18-12.23)

y Supplies Binding
ackets, cards, pockets, etc.

unications Telephone and interne

d Expense Commercial bindery expendit
ge and Freighg Postage, UPS, FedEx, etc.

Miscellaneousx Office equipment repairs,
ership dues, travel expenses, publicity and
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Contracts with Public Libraries
and/or Public Library Systems in
New York State(12.24)

&8s Do NOT count barcod
d, or any other items associ

tion, ONLY SIRSI FEES. (Web te
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Debt Service (12.25-12.30)

undsCount here
ounty, or School District fun
interest on capital purposes loans

ther Funds/ 2 dzy it KSNB LJ
Raé G26FNR& LINAYOA LI

D IN A PRIOR YEAR

et Loans Count here payments towards principal
est on budget loans ISSUED IN A PRIOR YEAR

t Term LoansCount here payments towards inter

purpose loans MADE AND PAID BACK WITHIN TH
NT FISCAL YEAR
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Transfers (12.32-12.36)

S, you must use questions 12.3

cal Public Funds
ther Funds

IS to Other Funds Record here funds transf

und accounts such as a memorial account or
nht acount
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Balance in Operating Fund C Ending
Balance for the Fiscal Year (12.38)

OAYS UKS
f the accounts that m
2 dzNJ f A 0 NJ N

cking, savings, petty ca




Grand Total Disbursements,
Transfers, and Balance (12.39)

"MUST EQU

Question 11.2

o

U R2SayQuz




Assurance (12.40) &
Fiscal Audit (12.41-12.43)

nter the date th
ed and accepted by the

Audit 9 VU SNJ (KS

scal audit, the time period covered
and the type of audit performed. |
within THE LAST FIVE YEARS, enter




Capital Fund (12.44)
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has a separate Capital Fund

OR

rary has received a NYS Construction G
g that needs to be reported in Question
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Part 13 C
Capital Fund Receipts
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Revenues From Local Sources
(13.1-13.3)

rom Local Govern

r Revenues from Local
est and earnings

s and donations

ds from other local sources not list
ve
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State Aid for Capital Projects
(13.4-13.6)

eived for Cons

ived for construction purpos
(NYS Construction Grant Program)

funds were transferred to the Operating
stion 13.4 MUST MATCH Questions 11.22 an

r State AidRecord State Aid received fo
ction purposes under any other State pro




Federal Aid for
Capital Projects (13.7)

ral Development




Interfund Revenue (13.8-13.11)

Operating Fu
erred from the Operating Fund.

e as Question 12.34)

Revenue Recelpts

dvance from Operating Fund not paid bac
he end of fiscal year

Sale of investments (excess or loss sustain
reflected here)

apital Notes, Installment Bonds, Bond Anti
otes, Revenue Anticipation Notes




Balance in Capital Fund C
Beginning Balance
for the Fiscal Year (13.12)

This figure
MUST EQUAL

tion 14.11 from the p
e SI NQa ly




Total Receipts and Balance (13.13)
QL

ST EQU/

Question 14.1
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Part 14 C
Capital Fund
Disbursements



/\/

Project Expenditures (14.1-14.7)

ord payme
ract

al Construction Record expe
a A
er incidental costs (advertising, surveying

s, etc.)

ase of Buildings ¢ Record costs of acquiring ¢
g building

ion expenditures C Record capital expendit
films, serials, etc.
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ol

Transfer to Operating Fund(14.8)

rred from the Capit
ing Fund.

S a4dz2NB Y2ySeé r
ing Fund using Question 11.22
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........................................................................................................................

Non-Project Expenditures (14.9)

id to redeem bond a
s repaid on advances from t

price of investments purchased

r non-project costs
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Balance in Capital Fund ¢ Ending
Balance for the Fiscal Year (14.11)

. Do not account for:

other funds guaranteed to t
t received

ction costs that have but not yet




Total Cash Disbursements
and Balance (14.12)
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Entering Data into the
Automated Annual Report

clsweb.orc

ate an account
ar data



http://www.nclsweb.org/

